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This committee now has three principal areas of responsibility:

maintaining a data base of membership payments, contact info and attendance, being responsible for forwarding communications from the Board to the membership, responding to member queries.  

(2) Creating, printing and distributing the annual Directory 

(3)Greeting members at the beginning of each monthly meeting, taking attendance there and communicating this to the manager of the data base and printing the name badges for each member.  

At one time, all three of these duties were handled by one person.  Now there is a different person assigned to each of the three responsibilities.
					
       1.   Solicit receive and process membership payments. 
Create and maintain data base which records member names, contact and personal website information, dues payments (amount, check # and date) and attendance at monthly meetings.  Prepare a hard copy membership form and payment record for each member as back-up to computer data base
     2.     Transfer processed checks to treasurer for deposit.
   Prepare, in digital form, the annual directory of CVWG programs, exhibits,     membership, new officers, etc. with informational input collected from officers and committee chairs. Take to printer. 
In January, distribute directories to members at first meeting. Directories still unclaimed after February meeting, will be mailed to those members. 
Correspond with new members to welcome them to CVWG – answer any                  questions. Email to all members, correspondence from Board members and committee chairs.
On a periodic basis, or as requested, prepare a Cumulative Report of new members and all changes of contact information to Web Master, President, Brushstrokes editor and any other committee chair who needs this information
  At each monthly meeting, greet incoming members, mark their attendance. Distribute a name badge to each attendee.  Create badges for new member. Convey attendance record to data base manager.   				

